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Use these symbols to create your flowchart.

The oval is used as the starting point. The starting point can lead to any one of the
options below: a document, a step, or a decision.

This shape represents a document. For this assignment, this symbol will lead to
either a process or a decision.

The rectangle is used to show a step in the process. These show us individual
steps, what happens second, what happens third, etc. They can lead you to a
decision, the termination point, or a document.

The diamond is used to show that a decision must be made. Decisions are usually
an either/or, such as “yes” or “no.” A decision will lead to another step in the
process or to a termination point.

Finally, an oval is also used to represent the end. It is a termination point. This
symbol is used at all termination points, not just the very end.

The Arrows are used to connect each point in the flowchart.



